2023 RO NOMINATION PROGRAM TIPS: WHV

Congratulations on getting selected for the SWAP RO Nomination program! The IEC Working Holiday program
is a fantastic way to truly experience life in the Great White North. If successful, you'll be approved for an open
work permit that will allow you to work and travel anywhere in Canada for up to one or two years (depending
on your nationality). giving you plenty of time to develop a taste for poutine.

This document is meant to serve as a guideline for you as you fill out your application for an IEC permit. An
overview of the application process can be found on the International Experience Canada website. All
candidates should read through this guide before you start the application process.

You need to create a new profile for IEC/SWAP's Recognized Organization pool (this will guarantee that you
receive an ITA within 24 hours)

@ CREATE A NEW PROFILE

On your GCKey home page, scroll down to the 'Start an Application’ section and
select 'Apply to come to Canada’
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Answer the following questions appropriately and click next

Find out if you're eligible to apply
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This is VERY important to ensure that you enter the correct pool. If you select
"NO", we will not be able to nominate you.

Find out if you're eligible to apply
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g) Select "NO" for both fields.

Find out if you're eligible to apply

You should now see this final result:
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e Once you have completed each section, you can submit your profile.

Within 24 hours, you will receive a pool confirmation letter confirming that you successfully
entered the pool.

e Please take note of the date on your pool confirmation letter, and
email it to SWAP at canada@swap.ca as soon as possible.
Once we have received the date on your pool confirmation letter. we will be able to nominate
you. We submit nominations to |EC every Wednesday and once nominated by SWAP, you

should receive your Invitation to Apply (ITA) within 48 hours. You will have 10 days to accept
your ITA before the invitation expires.

Once you accept your ITA, you will have 20 days to complete and pay for your visa application.

You can find more information on the application process here.

Please review before starting your application.

DEADLINES

You must comply by deadlines given in each step of your appli Failure to do so will result in
your profile being_removed from the pool or your application being rejected. Please make sure you
stay on top of this!

PASSPORT
You are required to have a valid passport when you come into Canada. and when you apply for your
permit. Make sure your passport will be valid for longer than the work permit you're applying for.

VISA
Your fees will be $261 CAD in total. for two fees: IEC Participation Fee ($161). and Open Work Permit
fee ($100).

POLICE CERTIFICATES

You will be required to provide a police certificate for any country or territory that you have spent
six months or more since the age of 18. You do not need to obtain a police certificate for any time
you've already spent in Canada

If you applied for a police certificate in a country that you were in when you received your police
certificate, you'll need to provide a new one that includes the time from when you received your
police certificate to when you left that country.

« If you have a police certificate that you submitted as part of a previous IEC application, that you
applied for from outside that country and you have not been back to that country since you got
the police certificate. you are able to upload your original police certificate again.

You can find more information about police certificates here



https://www.canada.ca/en/immigration-refugees-citizenship/services/work-canada/iec/apply-work-permit.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/medical-police/police-certificates/how.html

BIOMETRICS

Are valid for 10 years from when you first get them done. If you had to submit your biometrics as part
of a previous IEC application within the past 10 years. you will not be asked for these again. If you
haven't done your biometrics within the last 10 years. you will be asked to get them done after you
submit your visa application. You cannot book/attend your biometrics appointment until you get the
formal request to do so in your GCKey account. You can learn more about biometrics here.

MEDICAL CHECKS
You will need to obtain medical clearance by undergoing a medical exam f:
« You plan to work with children or in healthcare (direct patient care):
« You have recently lived or travelled in certain countries or territories for six months of more.

You can find more information about medical checks here.

CASE SPECIFIC INQUIRIES

For all questions regarding work permit applications, applicants must submit their questions directly
to IEC using the Case Specific Inquiry_Form. Be sure to select “International Experience Canada” as
your type of query.

ELECTRONIC TRANSIT AUTHORIZATION (eTA)

You do not need to apply for an eTA if you have applied for and receive a Working Holiday permit,
Your eTA is included in your Port of Entry Letter of Introduction (the letter approving you for the
permit) and electronically attached to your passport. Please note: If you get a new passport (before
entering Canada or while in Canada), you will have to apply for a new eTA as it is electronically linked
to your passport. If you decide to visit Canada before your visa application has been approved, you
will need to get an eTA ($7 CAD online here.)

PROCESSING TIME

Visa application processing can take up to 56 business days from the date of nomination. SWAP
cannot assist with checking on timelines of visa processing. If processing goes beyond 10 weeks,
please contact SWAP to let us know.

APPROVAL

If you've been approved for a work permit (hooray!). you will receive the notification in your MyCIC
account. called your Port of Entry Letter of Introduction (also referred to as your POE Letter, or your
Lol).

« You will need to present this letter to the border officer when you enter Canada to activate your
permit

« Even with a POE Letter of Introduction, it is the officer from the Canadian Border Services Agency
that will deem whether or not you're admissible to Canada when you activate your visa.

Check in with SWAP for next steps.

You can join one of our virtual pre-departure sessions. book in for our arrival orientation, and ask for
assistance with updating your resume, making travel plans, booking accommodation, and more! We'll
be your hosting agency and home-away-from-home in Canada, and we can help with any Canada
questions you may have. We're happy to have you on our program!

If you have any questions about the process outlined here, please don't hesitate to reach out to us


https://www.canada.ca/en/immigration-refugees-citizenship/campaigns/biometrics/facts.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/work-canada/iec/apply-work-permit.html#medical
https://secure.cic.gc.ca/enquiries-renseignements/canada-case-cas-eng.aspx?_ga=1.210827285.1499198487.1451501837
https://secure.cic.gc.ca/enquiries-renseignements/canada-case-cas-eng.aspx?_ga=1.210827285.1499198487.1451501837
https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/eta/apply.html

